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KOJEKC 3TUKHA U CJYKEBHOI'O IOBEJAEHHUSI PABOTHUKOB
MYHHIIHNIAJbHOTO0 ABTOHOMHOTI'0 Y4peXKIeHHsI KyJIbTypPbl
ropoaa Iepmu «Kiy6 «FO0n1eHHbIN»

1. O6uue noJI0XKEHU

1.1. Hacrosmmit Kojekc >TMKH M CiIy)KeOHOro IOBeleHHs! pPabOTHHKOB MYHHIIMIIAIBHOTO
ABTOHOMHOTO YUPEX/ICHHS KyIbTyphl ropoza Ilepmu «Kiy6 «lO6uneinsiin» (nanee — Koxexe stuku),
TIpe/ICTaBIIsAET cOO0M COBOKYITHOCTh OOIIMX MPUHIHUIOB MPO(ECCHOHATBHON 3THKH U OCHOBHBIX NPABUII
CIy’keGHOTO TIOBEJEHHs, KOTOPHIMH JOJDKHEI PYKOBOJACTBOBATBCH PAOOTHHKH B MYHHIMIAIEHOM
ABTOHOMHOM YUpeXJIeHHH KynbTypbl ropoxa Ilepmu «Kiy6 «lOGuieiinslii» (manee — YupexueHue),
HE3aBHCHMO OT 3aHUMAEMON UMH JTOJDKHOCTH.

1.2. Komekc »Tuku pa3paboTaH B COOTBETCTBHH ¢ TonoxeHHsMH Konctutynuu Poccuiickon
®denepanuu, Tpynosoro koxekca Poccuiickoit Peneparun, PenepanbHoro 3akoHa «O IPOTHBOJACHCTBHH
Koppymmum» oT 25.12.2008 r. Ne 273-®3, HHBIX HOPMATHBHBIX MPaBOBBIX aKTOB PoccHiickol
deneparuu, a TaKKe OCHOBAH HA OOIIENPH3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX M HOPMaX POCCHHCKOro
ob1ecTBa M rocyiapcTBa.

1.3. Lensto Konekca STHKH SBISETCS YCTAHOBIEHHE STHYECKHX HOPM M TNPABHI CITyXeOHOro
NOBeNEHHS  pabOTHHMKOB ~ YUpeXIEHHS JUlis  JA00OpOCOBECTHOTO  BBINOJIHEHHS HMH  CBOCH
npoecCHOHANBHON  JeATeNbHOCTH, O0ecreueHne €IMHOM  HpPaBCTBEHHO-HOPMATHBHOH — OCHOBBI
TIOBe/ICHHs pabOTHUKOB YUpexaeHus, (HOPMUPOBAHHE HETEPIIUMOTO OTHOLICHHS K KOPPYIIIHH.

14. Komekc OSTHKH  CIyXHT OCHOBOM Juii  (OPMHPOBaHHMS  B3aHMOOTHOLICHHH
B VUpeKICHHH, OCHOBAHHBIX HA HOpPMAax MOPQIH H YB@XHTEIBHOIO OTHOIIEHHs K pPabOTHHKaM
VYupexaeHus.

1.5. KoJieKc 3THKH NpH3BaH MOBBICHTE 3()(EKTHBHOCTS BHIIONIHEHHs PaGOTHUKAMH Y UpPEXKICHUS
CBOHMX JIOJDKHOCTHBIX 00513aHHOCTEH.

1.6. O3HakoMmiIeHHe C TOJNOKEHHAMH Kojekca 3THKM TpaXkiaH, MOCTYNAOIMX Ha paboTy B
Vupex/ieHne, MpOM3BOIMTCS B COOTBETCTBUM co cTaThedi 68 Tpymosoro xozmekca Poccmiickoi
Oenepalui.

1.7. Kaxmpni paboTHuMk VYdpexaeHus JOJDKCH CcliefioBaTh mnonoxeHusM Kojekca ISTHKH,
a KX/l rpaxkaanus Poccuiickoi @eeparuy BIpaBe 0XHIATh OT pabOTHUKA YUPEKACHHUS MOBEICHUS
B OTHOIIEHMSAX C HUM B COOTBETCTBHH ¢ MojoxeHussMu Kojekca sTHKH.

1.8. 3uanue u cobmoneHue paboTHUKaMH YupexaeHus nonoxeHud Kopgekca sTHKH sBIsEeTCS
OJIHHM M3 KPUTEPHEB OIEHKU KauecTBa UX NPO(ECCHOHATBHOM EATENbHOCTH U CIIy)KeOHOrO MOBEICHHUS.

1.9. 3a mapymenue mnonoxenuii Kopekca 3THKH JUPEKTOp M PabOTHAK YUPEKACHHS HECYT
MOpaIbHYIO OTBETCTBEHHOCTh, @ TAK)KE MHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanu.

2. OCHOBHBIE NOHATHS
2.1. B nensax Hacrosmero Kojiekca 3THKH UCHIONIB3YIOTCS CIEAYIOIIHE MOHATHSA:

paGOTHHUKH YUPEXKIESHHS — JIUIA, COCTOSAIIME C YUPEKIECHUEM B TPYJOBBIX OTHOICHHSAX;
JNIMYHAs 3aMHTEPECOBAHHOCTH — BO3MOXKHOCTH IOJNYYEHHS PAaGOTHHKOM YUPEXJCHHUs B CBA3H C




UCTIOJIHEHUEM JIOJDKHOCTAX 00sS3aHHOCTEH TOXOJ0B B BUJE JCHET, IEHHOCTEH, HHOTO UMYIIECTBA, B TOM
YpCIIe MMYIIECTBEHHBIX [IPaB, WM YCIyT HMYLIECTBEHHOrO XapakTepa Julsl ce0sl Wil Ul TPEThHX JIAIL;

cnyxebHas wmHpopmanus — Jrobas, He sBIsIomascs OOMENOCTYIHOH M He IoJUIexKamas
pasriamendio MHGOpPMAIWs, HAXOMINA’ACS B PACNOpsKEHAM DPabOTHUKOB YUPEHKICHHS B CHIy HX
CITyeOHBIX 00S3aHHOCTEH, PacIpOCTpaHEHHE KOTOPOH MOXXET HAaHECTH ymepO 3aKOHHBIM HHTEpecaMm
VupexieHus, KTACHTOB Y UpeXXIeHHs, EJOBBIX IAPTHEPOB;

KOH(JMKT MHTEPECOB — CHTyalus, IpH KOTOpOH JM4Has (UpsAMas WIA KOCBEHHas)
3aHHTEPECOBAHHOCTh pAa0OTHHKA YUPEeXJIECHHS BIHMAET MIA MOXET [OBIMATH Ha Hajulexalmee
HCIIONIHEHHE JIOJDKHOCTHBIX OOS3aHHOCTEH M IPH KOTOPOH BO3HHMKAET MM MOXET BO3HHUKHYTh
IIPOTHBOPEYHE MEX/Y JIMYHOM 3aMHTEPECOBAHHOCTBIO PabOTHUKA YUPEXIECHHS, C ONHON CTOPOHEL, H
npaBaMHd M 3aKOHHBIMH MHTEpecaMH YUpeXJIEHHs, KIMEHTOB YUpEXJICHWs, NEJOBBIX NapTHEPOB
Vypex/aenus, cnocobHOe NPUBECTH K IPUYMHEHUIO BPeZia IIpaBaM M 3aKOHHBIM HHTEpecaMm Y YpexIeHuUs,
KIIMEHTOB Y YPEXKICHHUS, JIETOBBIX IAPTHEPOB Y UPEXKICHHS,

KIMEHT YUpeXIeHHs — OpUIMYEcKoe WIH (U3MYecKoe JIMIO0, KOTOPOMY YUpEKICHHEM
OKa3bIBAIOTCS YCIIYTH, POU3BOASATCS pabOTHI B IPOLIECCE OCYIIECTBIICHHUS IEATCIBHOCTH;
NeNoBOi mapTHep — (U3MYECKOEe WIM IOPUAMYECKOE JIMIO, C KOTOphIM Y4peKIeHHEe

B3aUMOJIEHCTBYET Ha OCHOBAHHH JIOrOBOPA B YCTaHOBJIICHHOH cepe IeaTeIbHOCTH.

3. OCHOBHBIE IPHHIUIIBI TPOGECCHOHAIBHON 3THKH
pabOTHHKOB YUpeXKIeHUs

3.1. JlearenbHOCTh YUpeXICHHUS, pPaOOTHUKOB YUpPEXICHHS OCHOBBIBACTCS Ha CIEAYIOLIMX
NPHUHIUNAX TPO(GECCHOHANBHON STHKH:

3.1.1. 3akoHHOCTE: YupexxaeHue, pabOTHHKH Y UPEXIEHHs OCYIIECTBIISIOT CBOKO JCATEIBHOCTD B
cootBercTBUH ¢ Koncrurymueinn Poccmiickoit ®enepanuu, ¢QenepanbHEIMH 3aKOHAMH, HHBIMU
HOPMAaTHBHBIMH TIPaBOBBIMH akTamMi Poccuiickoii ®ezepanuy, 3aKoHOAATENbCTBOM llepMckoro kpas,
HactosumM KonexcoM aTHKH.

3.1.2. IIpuopuTeT NMpaB ¥ 3aKOHHBIX HHTEPECOB YUPEKIECHHs, KIHEHTOB YUPEXKACHHS, JACTOBBIX
NapTHEPOB YUpeXkJeHHs: PaOOTHUKH YUpPEeXIeHHs MCXOIAT U3 TOro, YTO IpaBa U 3aKOHHBIC HHTEPECHI
VupexieHns, KIMEHTOB YUpeXICHHs, NENOBBIX ITAPTHEPOB YUPEXKICHHS CTaBATCS BBINIEC JIHIHOH
3aMHTEPECOBAaHHOCTH PaOOTHUKOB Y UPEK/ICHHS.

3.1.3. Ilpodeccuonanu3m: YupexAeHHE NPUHUMAET MEPBI IO MOICPKaHHIO M IOBBIIICHHIO
ypoBHs KBaIMQHUKAIWE H TpodeccHoHaTu3Ma pPabOTHUKOB YUPeXKICHUS, B TOM YHCJIE MyTEM
npoBezieHus npodeccuoHaIBHOro 00yyeHus. PaboTHUKM YYIpexKICHHs CTPEMSATCS K NOBBIIICHHIO CBOETO
poeCCHOHATBLHOTO YPOBHS.

3.1.4. He3aBucuMOCTh: paOOTHUKH YUpEKACHHS B IIPOIECCE OCYLIECTBICHUS NEATEIBHOCTH HE
JOIYCKAIOT TIPEJB3ATOCTH M 3aBHCHMOCTH OT TPETBHX JIMII, KOTOPBIE MOTYT HAHECTH yIIepd mpaBaM H
3aKOHHBIM MHTEPECAM KIIMEHTOB Y UPEXKICHHS, JIeTIOBBIX IAPTHEPOB Y YPEXKACHHUS.

3.1.5. JIo6pocoBeCTHOCTh: PAOOTHHKU Yupex/eHHs O0sf3aHbl OTBETCTBEHHO H CIPaBEUIMBO
OTHOCHTBCS JPYT K JPYTY, K KIIMEHTaM YUpEeXKIeHHs, IeIOBBIM IIapTHEPaM Y UPEeXACHHUSL.

3.1.6. UHdopMAIHOHHAs OTKPHITOCT: YUPEXIEHHE OCYIIECTBISET PacKphITHE MH(OpMALHH O
CBOEM IIPaBOBOM CTaTyce, (JMHAHCOBOM COCTOSHHH, ONEpanusX ¢ (PUHAHCOBBIMH HHCTPYMEHTaMH B
TpoIlecCe  OCYIIECTBJIEHHSI JEATENBHOCTH B COOTBETCTBHH C 3aKOHOJATeNbCTBOM —Poccuifckoi
Oenepanu.

3.1.7. OOBEKTHBHOCT M CIIPABEIIABOE OTHOIICHHE: YUpexIeHHE 00eCcreYnBaeT CpaBeUIHBOE
(paBHOE) OTHONIEHHE KO BCEM KIIMEHTaM YUpeX/JIeHHS U JETOBbIM IapTHepaM Y YpeiKACHHUS.

4. OCHOBHEBIE MTPaBHJIa CIYKEOHOTO IOBEACHHUS
pabOTHUKOB YUpexIeHUs

4.1. PaGoTHUKH YUpexeHHs 00s13aHbI:
4.1.1. VICTIONHATH JOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M Ha BHICOKOM IPO(ECCHOHATBHOM




ypoBHE B LeJisX obecnedenus pdeKTHBHON paboThl Y YpErKICHHUS.

4.1.2. VcxomuTh W3 TOTO, 4TO IPU3HAHME, COONIOJEHHE W 3alllUTa IpaB U CBOOOA 4elnoBeka H
rpakIaHMHA OTPEIENISIOT OCHOBHO CMBICI M COJIEPYKAHKE JIEITENbHOCTH Y UPEIKICHHUS.

4.1.3. OcyIIeCTBIATH CBOKO JESTENBHOCTH B IPEJIENaxX NOJTHOMOYMH Y UPeKACHHS.

4.1.4. VckmoyaTh AEHCTBHUS, CBS3aHHBIE C BIMSHHEM KaKMX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(pMHAHCOBEIX) M WMHBIX MHTEPECOB, IPENATCTBYIOIMX JOOPOCOBECTHOMY HCIONHEHHIO MMM
JIOJDKHOCTHBIX 00SI3aHHOCTEM.

4.1.5. TIocTOSHHO CTpeMHUThCS K obecnedeHHIO >((PEKTHBHOTO HCIIOIb30BAaHHS PECYPCOB H
MMYIIECTBA YUPEXKICHHS.

4.1.6. CobmomaTh mpaBuiia IEJIOBOTO IOBENEHUS M OOIIEHHS, MPOSBISATE KOPPEKTHOCTH H
BHHMATeJIbHOCTH B OOpallleHuH C KIIMEHTaMH U JIEIOBBIMU ITapTHEPAMH.

4.1.7. TIpossBJIATH TEPIMMOCTD U yBaXEHHE K 00BIMasM M TPaJuUUsM HapoaoB Poccuu M rpaxian
MHOCTPaHHBIX TOCYIapCTB, YYHTHIBATh KyJbTYPHBIE W HHBIE OCOOCHHOCTH pa3IMYHBIX JTHHYECKHX,
COLMANBHBIX TPy, KOH(MeccHil, cnoco6CTBOBATh MEXHAIMOHAILHOMY H MEXKOH(ECCHOHATBHOMY
COTJIACHIO.

4.1.8. 3amuMmare M IOUIEPKUBATh YEJIOBEYECKOE JOCTOMHCTBO TpaXAaH, YYHTBIBATE HX
HH/IMBHIyaIbHOCTh, MHTEPECH M COILMAJbHbIE NOTPEOHOCTH HA OCHOBE IIOCTPOCHHSA TOJIEPAHTHBIX
OTHOLICHUH C HUMH.

4.1.9. Cobmonars mpasa KJIHEHTOB YUPEeK/ICHUS, FApaHTUPOBATh UM HENOCPEACTBEHHOE y4acTue
B IpoIecce NPHHATHS PEINeHHi Ha OCHOBE NPEIOCTAaBICHHs MOJHOH HMH(OpMALNH, KacalomeHcs
KOHKPETHOTO KJIMEHTAa B KOHKPETHOM CHTYaIlHH.

4.1.10. He nomyckaTh IOBEJEHHs, KOTOPOE MOIJO OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
HCIIONHEHHH JOJDKHOCTHBIX O00s3aHHOCTEM paboTHHKAa VYUpexIeHHMs, a TakkKe He JOIyCKaTh
KOH(IMKTHBIX CHTYaIlHi, CIOCOOGHBIX MHUCKPEJMTHPOBATh MX JEATENBHOCTh M CIOCOOHBIX HAHECTH
ymep6 pemyTanud YUpexxHeHus, a Takke OT MOBEJEHHs (KPHKOB, BHICKa3hIBAHHH, XECTOB, NelcTBUN),
KOTOPOE MOKET OBITh BOCIIPHHSTO OKPYIKAIOUIMMH KaK BOSHUKHOBEHHE KOH(IMKTHOH CHTYaIlHH.

4.1.11. He ucnons3oBaTh IOJDKHOCTHOE IMOJIOXKEHHME JUI OKa3aHHs BIUSHUA Ha JEATCIBHOCTDH
rOCY/JapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYINPABJIECHWs, OpraHH3allii, JOJDKHOCTHBIX JIMLL,
roCy/IapCTBEHHBIX ¥ MYHHIUIIAIBHBIX CITyKalMX P PELICHAX BOIIPOCOB JIMYHOTO XapaKTepa.

4.1.12. CobmopaTh YCTaHOBJICHHbIE IpaBHIAa ITyONMYHBIX BBICTYIUICHHH M IIPElOCTaBICHHS
ciyxebHOM HH(MOPMAIMH, BO3IEPXKHBATBCA OT HEOOOCHOBAHHOW IyONMYHOH KPHUTHKH B aIpec Apyr
IpyTa, MyOIHYHBIX 06CYKIEHUH NefCTBHIT APYT APyra, HAHOCAIIMX yIIepO ¥ MOAPBIBAIONIHX PEMyTALUI0
JIpYT IpyTa, a TAKXKe JEJOBBIX apTHEPOB Y YPEXKICHHUS.

4.1.13. VYBaXHTeNPHO OTHOCHUTHCS K JEATENHHOCTH TIPEACTaBHTENEH CpEeICTB MaccoBOH
rH(bOpPMAIHH 1T HHOPMUPOBAHHUIO 06IIecTBa O paboTe YUpekIeH s, a TAK)KEe OKa3bIBaTh CONCHCTBHE B
TIOJIyYEHHH TOCTOBEPHOM HH(OPMAIMU B YCTAHOBJICHHOM NOPSJIKE.

4.1.14. HecTH 1IepCOHATBHYO OTBETCTBEHHOCTH 3@ PE3YJIbTATHI CBOCH AEATEIbHOCTH.

4.1.15. PaboTHUKH YUpeXIeHHs NPU3BaHBI CIOCOOCTBOBATH CBOMM CIIy)XEOHBIM MOBEICHHEM
YCTAHOBJIEHHIO B KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOLICHHI ¥ KOHCTPYKTHBHOIO COTPYHHYECTBA APYT C
JPYTOM.

4.1.16. Buemmnuii Bua paboTHHKA YUpeXICHHS INpPH MCIOJHEHHH MM JODKHOCTHBIX
06s13aHHOCTEH, B 3aBUCHMOCTH OT YCIOBHI paGoTel M (opmara CIyXeOHOrO MEpONpHATHS, HODKEH
BHIp@XaTh YBA)XEHHE K KIMEHTaM YUpEeXICHHS, JENOBbIM IapTHepaM YUpEekIEeHHS, COOTBETCTBOBATH
0GIIENPHHEATOMY J€J0BOMY (WM KOPIOPaTHBHOMY) CTHJIO. KpHTepHsMH JAEIOBOrO CTHIIA SBISIOTCS
opUIUATEHOCTD, CEPKAHHOCTD, TPAMIIMOHHOCTD, aKKYPaTHOCTb.

4.2. B ciyxe6HOM MOBEICHUH pabOTHUKA Y UPEKICHHS HEIOMy CTHMBI:

-  moboro BHAA BBICKA3bIBAHWS HM  JICHCTBHSA  JUCKPHMHHAIMOHHOIO  XapakTepa
N0 IpHW3HAKAM [I0Jia, BO3pACTa, pAachl, HANMOHAILHOCTH, $A3bIKA, TPAXIAHCTBA, COLUAIBHOTO,
MMYIIECTBEHHOTO HIM CEMEHHOTO TOJIOXKEHH S, ONUTHYECKUX MM PEJIATMO3HBIX IIPe/INOYTCHHH;

- rpy6OCTH, TpPOSBICHHUS IPEHEOPEXUTEIPHOTO TOHA, 3aHOCYMBOCTB, MPEAB3ATHIE 3aMEYaHHA,
TIpebABIEHHE HENPABOMEPHBIX, HE3aCIyXEHHBIX OOBHHEHHH, yrpo3bl, OCKOpOHMTENbHBIE BBIPAKECHHS
WM peIUIMKM, JeHCTBHS, NPENSTCTBYIONME HOPMAIbHOMY OOMICHHWIO MM  MPOBOLMPYIOLIHE




NPOTUBOIIPAaBHOE IIOBE/ICHHE.

4.3. PaGoTHuK VupexaeHus, HaJIeJICHHBIN OpraHU3allMOHHO-PACIIOPSIUTEIbHBIMH
TI0JIHOMOYHSIMH, TaKXKe 00s13aH:

- IPHHEMATh MEPBI 10 IPEJOTBPAIICHHIO U YPETyTHPOBAHUIO KOH(DIINKTA HHTEPECOB;

- IPUHAMATh MEPHI 110 IPEAYNPEXICHUIO U TPECEYCHUIO KOPPYIIIIMH;

- CBOMM JIMYHBIM TIOBEJEHHEM IO/aBaTh IIPUMEpP YECTHOCTH, OECIPHUCTPACTHOCTH U
CIpaBeTMBOCTH.

5. TpeGoBaHHs K aHTHKOPPYIILMOHHOMY MOBE/ICHHIO PaOOTHUKOB Y UPEeXKICHHUS

5.1. PaboTHUK VYupexIeHHMs NpH WCIOJHEHHH MM JOJDKHOCTHBIX OOS3aHHOCTeH He BIIpaBe
JOIYCKATh JIHYHYIO 3aHHTEPECOBAHHOCTH, KOTOpAs MPUBOJMT HJIM MOXKET MPHBECTH K KOHQIHKTY
HHTEPECOB.

5.2. PaGoTHHKY YupeIeHHs B CiydasX, yCTAHOBJICHHBIX 3aKOHONATENbCTBOM PoccHiickon
Qejepanyy, 3ampemiaeTcsi MOMy4aTh B CBS3W C HCIOJNHEHHEM JIOJDKHOCTHBIX —OOS3aHHOCTEH
BO3HArpaXIE€HHS OT (U3MYECKUX M IOPHIMYECKMX JIHMI[ (OJapKH, JEHEXKHOE BO3HAIrpaXJIEHHUE, CCYyMBI,
YCIIyIH, OIUIATy pasBleYeHHi, OT/HbIXa, TPAHCIOPTHBIX PACXOJOB W HHBIE BO3HArpaxieHHs). B
yKa3aHHBIX CJIy4asX [OJAApKH, IOTy4eHHbIE PaOOTHMKOM YUpeXACHHsS B CBA3H C IPOTOKOJIBHBIMH
MEpONPUATHAMH, CIy)XeOHBIMH KOMaHJIMPOBKAMH M C IPYTMMH O(QHIHAIBHBIMH MEPONPUATHAMY,
NPU3HAIOTCS COGCTBEHHOCTHIO YUPEXK/ICHHsS M NEpPeNaloTcs PabOTHMKOM IO aKTy B YUPEKICHHE B
TIOPSJIKE, IPELYCMOTPEHHOM HOPMATHUBHEBIM aKTOM Y UPEXKICHHS.

6. Obparenue co ciyxedHoH nHGopManHeH

6.1. Paborauk VupexaeHus o0s3aH IPUHMMATh COOTBETCTBYIOIIME MEpHI IO OOECHEYCHHIO
KOHQUICHIMATBHOCTH HH(OpMAIMM, CTaBUIEH W3BECTHOH €My B CBA3H C HCIOJIHCHHEM UM
JOJDKHOCTHBIX ~ OOS3aHHOCTEH, 3a HECAHKIMOHMPOBAHHOE pasrilallleHHe KOTOPOH OH  HeceT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/aTeNIbcTBOM Poccuiickon ®Denepanui.

6.2. PaGoTHHK YupekIeHus Brpase oGpabaTeBaTh U IepeaBaTh CIyXeOHYI0 HHPOPMALHIO IIPH
COOMIONEHHH NEHCTBYIOIMX B YUPEeXKICHHM HOPM M TpeOOBaHHM, NPHHATHIX B COOTBETCTBHH C
3aKoHOaTeNbcTBOM Poccuiickoi denepanuu.




